EVIDENCE RETRIEVAL REQUEST FORM
Hernando County Clerk of Circuit Court & Comptroller
Courtroom & Jury Services Department
20 North Main Street, Room 161 | Brooksville, FL 34601
Email: CourtroomServices@hernandoclerk.org
SECTION 1: STATUTORY NOTICE & RETRIEVAL POLICY
• Priority of Return: Pursuant to Florida Rule of General Practice and Judicial Administration 2.430(f) and clerk policy, the submitting party maintains primary priority for the return of admitted exhibits. Either party may submit a written request.
• Processing: All requests must be submitted in writing. (Please attach a separate written request) Upon review and confirmation of eligibility by the Clerk’s Office, you will be contacted via email or phone regarding the status of your request.
SECTION 2: CASE & REQUESTER INFORMATION
	Case Number: _______________________________
	Date of Request: ____________________

	Requester Full Name: ____________________________________________________________________

	Role in Case: [  ] Plaintiff / Petitioner     [  ] Defendant / Respondent     [  ] Attorney of Record

	Mailing Address: ___________________________________________________________________________

	Phone Number: ______________________
	Email Address: ___________________________


SECTION 3: PREFERRED DELIVERY METHOD
Select one option below. Evidence will only be released after eligibility confirmation by the Clerk.
[  ] In-Person Pick-Up
      I will schedule an appointment to collect the evidence at the Clerk’s Office (20 N. Main St., Rm 161, Brooksville, FL).
[  ] Digital Download (Paper / Document Exhibits Only)
      Provide a secure, shareable download link to the email address listed above. (Available only if all requested evidence is in paper/document format). 
[  ] Mail Delivery (Pre-Paid Postage Required)
      I will provide a self-addressed, pre-paid envelope/box (e.g., 12x15 Manila envelope or flat-rate box with postage) sufficient for the volume of evidence requested.
SECTION 4: SUBMISSION INSTRUCTIONS
Return this completed form via one of the following methods:

1. In Person / Mail:
    Hernando County Clerk of Circuit Court
    Attn: Courtroom Services
    20 North Main Street, Room 161
    Brooksville, FL 34601

2. Email:
    CourtroomServices@hernandoclerk.org
